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I. Obmue motoKeHHs

I. Lean Oubnuorexkn oO0wweoOpa30BsaTe/IbHOrO  yHYpPEeKOEHHSs COOTHOCATCS C  LIEJISIMH
obuieobpa3oBaTesbHOr0 yupexienus: GopmupoBanie OOLWEH Ky/lIbTypbl JIMYHOCTH OOYUYarOLIMXCs Ha
OCHOBE YCBOEHHA 00s3aTe/IbHOTO MHMHHMMYMa colepxkaHHs o00leoOpa3oBaTenbHBIX IporpaMM, HX
ajanTaldd K JKM3HM B OOLIECTBE, CO3JaHHE OCHOBBI AJISI OCO3HAHHOIO BBIOOpa M [OCIELYIOLIErO
OCBOEHHA TPO(EeCCHOHAIbHBIX 00pa3oBaTesLHBIX IIPOrPaMM, BOCIHMTAHHE TI'PAKIAHCTBEHHOCTH,
TpyLonoOKs, yBaKeHUs K npaeam W cBoGoJaM ueroBeka, MOOBHM K OKpyKaroie# mnpupone, Ponwune,
ceMmbe, (PopMUpOBaHKe 340pOBOIro 00pasa IKU3HH.

2. bubnuoreka pyKOBOICTBYeTCS B CBOeH HesTelbHOCTH (elepalbHbIMM 3aKOHAMH, YKa3aMH H
pacnopsokennsa  [Ipesumenta Poccuiickoit @epepainy, [NOCTAHOBJIEHHAMH W  PaclOpsKEHHAMH
llpaBurenscTBa Poccubickod @Defepallid M MCIOJIHHTENIBHBIX OpraHoB cyObekToB PoccHiickoit
Qejiepalny, peLIEHHAMH  COOTBETCTBYIOIIETO OpraHa yhpaBneHus 00pa3oBaHHEM, YCTABOM
001me00pa30oBaTe/ILHONO  YUPEXKIEHHSA, TONOKEHHEM O OWONHOTEKE, YTBEPIKIEHHBIM IUPEKTOPOM
o0weobpa3oBaTeIbHOTO YUPEKIASHHS.

3. JesarenbHocTh OWOAMOTEKHM OCHOBBIBAETCS HA MNPHHLMIAX OEMOKPATHHM, [yMaHM3Ma,
0011eI0CTYTHOCTH, NpHOpHTeTa OOLIeYeI0BeYeCKHX LIEHHOCTEH, IPaXKIAHCTBEHHOCTH, CBOOOIHOIO
pa3BUTUS JIMYHOCTH.

4. Ilopsaaok monb30BaHKs HCTOYHMKAMH HH(GOPMALHMH, IIepPeUeHb OCHOBHBIX YCIIYT H YCJIOBHA HMX
npejacraeieHus onpenendercs [lonoxennem o Gubanoreke odieodpa3oBaTEIBHOTO YUpPEKIEHHS.

5. ObmeobpasoBareIbHOE y4pesKAeHHE HECET OTBETCTBEHHOCTb 3a HOCTYIHOCTH M KAYeCTBO
OHOMTHOTEUHO-HH(DOPMAIIHOHHOTO 00CTYKHBAHUA,

6. Opranuzaums o0CTy/KMBaHHS YYaCTHHKOB 00pa30BATENBHOTO MPOLECCa MPOM3BOAMICH B
COOTBETCTBHH C  IIPaBWJIAMM  TeXHHMKH O€30MacHOCTH W TIPOTHBOIOKAPHBIMH, CAHMTAPHO-
TUTHEHHYeCKAMH TpeGOBaHHIAMH.

II. OcHOBHBIE 321249 H

2.1. OCHOBHBIMH 3aJa4aMy OUOITHOTEKHU ABILIOTCH:

a) obecreyeHHe yyacTHHKaM o0pa3oBaTEBHOrO MpoLecca — OOYYAIOMIMMCH, [1e1arorHYecKuM
paboTHHKAM, POAMTENAM (MHBIM 3aKOHHBIM MpEACTaBHTEIeM) 00ydarolmxcs (najiee — Mnob30BaTeNam) —
N0CTyna K HMH(QOpMAaLMM, 3HAHHSAM, HIAESM, KyJIbTYPHBIM LIEHHOCTAM IIOCPEICTBOM HCIOJIB30BaHHS
OHOIMOTEYHO-HH(POPMALIMOHHBIX ~ PecypcoB  00Ie00pa3oBaTelbHOrO  YUPEKIEHHS HA  pa3IH4HBIX
HOCHTENAX: OyMaskHOM (KHMKHBIN (hoHI, HOHI MepHOOHIECKUX M3aHHiA); MarHuTHOM ((OHI ayamo- H
BuzeokacceT); LuppoBoM (CD-1HCKH); KOMMYHHKATUBHOM (KOMITHIOTEPHBIE CETH) M MHBIX HOCHTENSX;

0) BocnMTaHMe KyJIbTYPHOTO M TIP@KIAHCKOrO CAMOCO3HAHMA, MOMOLIb B COLMATIH3ALMH
o0yuatrolierocs, pa3BUTHH ero TBOPYECKOrO MOTEHIIHATIA,

B) (hOpMHpOBaHME HABBIKOB HE3aBUCHMOr0 OMOIHOTEYHOro nosp3oBarens: O0ydeHHE TOHMCKY,
0TOOPY M KPUTHYECKOH OLIEHKE MH(OpMALIHH;

) COBEpIIEHCTBOBaHME IIPeJOCTaB/IAeMbIX OHOMMOTEKOH YCIIyr Ha OCHOBE BHEIPEHHS HOBBIX
MHQOPMALIMOHHBIX TEXHOIOIMA M KOMIbIOTEpH3auui OnOIMOTeYHO-HHDOPMALMOHHBEIX TIPOLIECCOB,
(opmupoBatne kombopTHOH OUOIHOTEUHO# Cpeabl.

ITI. OcHoBHBIE PyHKOHH
3.1. JIng peanuzauuy OCHOBHBIX 3a1a4 OKGIHOTEKA:

a) Qopmupyer Qonn GuOIMOTEUHO-MH(DOPMALMOHHLIX  PecypeoB  00LIe06pa3oBaTeTLHOro
YUPEHACHHSA:




- KOMIUIEKTYeT YHHBepcalibHbl (oHI, y4eOHBIMH, XyHdO)KECTBEHHBIMH, HAy4HBIMH,
CMPABOYHBIMY, [€JarOrHYeCKUMH M HAYYHO-IIOMYJSIPHBIMH JOKYMEHTAMH Ha TpPaJIMLHMOHHBIX H
HETPAHIIMOHHBIX HOCHTESAX HHPOPMALIMH;

- nonoHseT GoHA HHPOPMALMOHHBIMH pecypcamu ceTH MurepHer, 6azamu W GaHKaMH JaHHbIX
APYTHX YUPEXIEHUH W OpraHu3aliii;

- aKKyMyJupyeT (OHZ AOKYMEHTOB, CO3JaBaeMblXx B 00II€00pasoBaTebHOM YUpeKIEHHH
(myGnukauuit 1 pabort negaroro o0ueodpa3oBaTeNbHOTO YUPEXKIAECHHS, TYUIIHX HAay4yHbIX paboT M
pedeparor oby4darommxcs U ap.);

- OCYLISCTBJIACT pPa3sMeLISHHe, OPraHu3aLiio H COXPaHHOCTE JOKYMEHTOB;

- -OpTaHH3yeT KOHTPOJIb Hal [OCTYNAIOMMH M3JaHHAMH Ha TpeaIMeT  BBIABJIEHHA
OKCTPEMHUCTCKOM  JIMTEpaTyphbl; €KeKBapTaIbHO MPOBOAMT IMPOBEPKY HMerowerocs (oHoa Ha
HaIHYHEe SKCTPEMHUCTCKHX MAaTePHAJIOB C LEJIbIO HX U3BATHA U3 (hOHIA.

- ©) coznaer UHGOPMALIMOHHYIO MPOLYKLHIO:

- OCYILIECTBJIACT aHAJTUTHKO-CHHTETHYECKYIO nepepa60TKy HHCIJOpMaLlHH‘,

- OpraHu3yerT W BedeT clpaBouHO-OubiHorpaduueckuii annapar: karanoru (andaBHTHBIH,
CHCTEMaTI/l‘-IBCKHI‘:l), KapTOTBKH) CHCTEMATHYCCKYIO KapTOTEKY CTa’Teﬁ, TEMATHUHYECKHUS KapTOTeKH),
2MEKTPOHHBIA KaTajor, 0a3bl JaHHLIX 10 Mpoduaio 0dieodpazoBaTeIbHOIO YUPEKISHH;

- pa3padaTeIBaeT peKoMeHaaTelbHble OHbIHorpahHUeckue MocodHs (CITMCKH, 0030pbI, YKa3aTe/l1
M T.IL);

- obecrneurBaeT HH(MOPMUPOBAHHE MOIL30BaTEEH 00 HHPOPMaLHOHHOH NPOIYKLINH;

B) ocywectsiser auddepeHunpoBanuple  6ubnuoTeuHO-MHGOPMALMOHHOE —00CTy)KHBAaHHE
obyyarolmuxcs:

- peocTaB/seT HHHOPMALMOHHbIE PeCYpPChl Ha Pa3IMYHBIX HOCHTENSAX HAa OCHOBE M3YUEHHS UX
MHTEPecOB U HHOOPMALMOHHBIX MOTpedHOCTEH;

- CO30aeT YCIOBHA M8 pealu3alii CaMOCTOATENBHOCTH B O0Y4eHHH, TO3HABATEIbHOH,
TBOpPUYECKOH JIEATeNbHOCTH C ONOpOH Ha KOMMYHHKALHMIO, CIOCOOCTBYET pasBUTHIO HaBLIKOB
camMooOy4yeHHs (yyacTHe B CETEBBIX OIMMIIMAJAX, TETEKOMMYHUKALIMOHHBIX IPOEKTaX B CHCTEME
JIMCTAHLIMOHHOTO 00YYeHHH);

- opraHu3yeT o0y4eHHe HaBbIKaM He3aBHCHMOro OMONMHOTEYHOro MOJb30BaTENd M MOTPeOHTENS
MH(pOPMaLMK, COASHCTBYET MHTErpalMy KOMILIeKCa 3HAHMH, YMEHHA M HaBbIKOB padoTbl ¢ KHMIOH W
uHpopMaLei;

- OKa3blBaeT WHGOPMALHMOHHYIO NOAEPIXKKY B pPElleHHM 3a/lad, BO3ZHHKAKIIMX B MpoLecce HX
y4eOHOH, camMooOpa3oBaTenbHON H JOCYTOBOH €ATEIBHOCTH;

- OPraHM3yeT MaccOBble MEPONPUATHS, OPHEHTHPOBAHHLIE HA Pa3BUTHE OOLLEH M YWTATENbCKOH
KYJIBTYPBI IMUHOCTH, COAEHCTBYET PA3BUTHIO KPUTHUECKOTO MBILIIEHHS;

- CONEHCTBYET uJjleHaM [eJaroru4yeckoro KOJUIEKTHBA aIMUHUCTPALMH YUPEKIEHHS B
opraHu3auuu 0o0pazoBaTeNpHOro mpouecca M jgocyra olywatommuxes (mpoemorp eupeodumema, CD-
[IACKOB, Mpe3eHTalllH pa3BUBAIOLIMX KOMIILIOTEPHBIX HI'P);

- PYKOBOOHT BOCTHTATENBHOH pabOTOW ¢ KHHTMOH B Tpymmax MPOMICHHOTO OHS, B
KOPPEKLMOHHBIX KJlaccax;

r) ocyuwecTeiaser auddepeHurpoBaHHOe OUOMMOTEUHO-UHPOPMALIMOHHOE OOCTYKHBAHHE
rneaarorudeckux paboTHUKOB:

- BblfBJIsAeT HHGbOpPMaUHOHHbIE TMOTPEOHOCTH M YOOBJIETBOPAET 3anpockl B 001acTH
MeJarordyeCcKuX HHHOBALIMM M HOBLIX TEXHOJIOTHM;

- coaeHcTByeT NpoeccHOHalbHOH KOMIETeHLHH, MOBBILIEHHIO KBATIU(UKALMH, NPOBEIEHHIO
aTTecTaluy;

- co3maer 0aHK IeJarorH4eckod HH(pOPVALHK KaK OCHOBBI €IMHOH MH(GOPMALIMOHHOH CITysKObI
06meo6pa3013aTeanoro YUpexxaCeHHA, OCYLIECTBIIAECT HAKOIUJIEHHE, CHUCTEeMaTHU3aLHIO HHCI)OPMB.HHH 1o



TIpeMeTaM, pazaenaM U TeMam;

- OpraHu3yeT JOCTyN K OaHKy reJarornyeckod MHGopMaluy Ha J0ObIX HOCHTENAX; MPOCMOTP
SJIEKTPOHHBIX BEPCHH NEAarOorMyecKuxX U3JaHuH;

- OCYLUECTB/IAET TeKyllee HH(OPMHUpPOBaHHE (IHH HH(pOpMALHMH, 0030pbl HOBBIX MOCTYIUVIEHUH H
myOJMKaLrii), MHGOPMUPOBaHHE PYKOBOJCTBA O00IIE0OPa30BATENBHOTO YUPEKIEHHA [0 BONPOCAM
YIpaBJieHus 00pa3oBaTeIbHBIM MPOLIECCOM;

- NONAEPXKHBAET JEATENbHOCTb I€JAarorM4eckWX pabOTHMKOB B 00JacTH  cO3JaHHMSA
MH(OPMALIMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 naHHbIX, Web-cTpanuLl v T.1.);

- CIHOCOOCTBYET MPOBEAEHHIO 3aHATHIA 10 (OPMHUPOBAHHUIO MHGDOPMALMOHHOW KYJIBTYPHI;
ABNAETCH 0a30H 1714 MPOBENEHHS NPAKTHYECKHX 3aHATHH 110 paboTe ¢ HHOOPMALHOHHBIMH PECYPCAMH;

n) ocywecTsaser aupdepenunposaHHoe  GHOIHOTEYHO-HHOOPMALIMOHHOE  OOCIIY:KHBaHHE
ponuTenel (MHBIX 3aKOHHBIX MPeCTaBUTeNeH) 00y YarouXCcs:

- YHOOBIIETBOPSET 3alpOChl [OJIL30BATENed M HMHPOPMHUPYET O HOBBIX IIOCTYIUIEHHAX B
Gubnuorexy;

- KOHCYJIbTHPYET 10 BOIPOCAM OpPraHM3aLMK CEMEeHHOro 4YTeHHs, 3HaKOMUT ¢ uHbopMalrei no
BOCITHTAHHUIO [eTel;

- KOHCYJIbTHPYET I10 BONpocaM yueOHbIX U3JaHHH A5 00yYatoLuxcs.

IV. Opranuszanus gesiTeJibHOCTH OHOIHOTEKH

4.1. Hannune yxomruiekToBaHHOH OuOnuorekn B 0OmeoOpasoBaTenbHOM — YUpe:KICHUH
o0s3aTesbHO.

4.2. Crpykrypa OMOAMOTEKH, MOMHMO TPaaMUHOHHBIX OTAEN0B (a0OHEMEHT, YMTAIBHBIN 3a1),
MOMET BK/IIOYATL OTAeNbl  y4eOHHKOB, HHpopMaLuuoHHO-Oubinorpaduyeckod pabotbl, GoHI ¢
MYJTbTUMEIHHHBIMH H CETEBbIMH NOKYMEHTAMH, MHOKHTEIBHYIO TEXHHKY H Jp.

4.3. bubnxoreuno-uH(OpMaLHMOHHOE 06CTyKHBAHHE OCYLIECTBIIAETCA HA OCHOBE GMOIMOTEYHO-
WH(QOPMALMOHHBIX ~ PECYPCOB B  COOTBETCTEMM C y4YeOHBIM M BOCHMTATENLHBIMH  IUIAHAMH
001e00pa3oBaTENbHOTO YUPEKISHH s, [IPOrpaMMaMH, TPOEKTaMH U TUIAHOM paboThl GHOIHOTEKH.

4.4, CroHcopckas MOMOLIb, [OJTy4eHHas OWONHOTEKOM B BHIE LEJNEBBIX CPEICTB HA
KOMILUTeKTOBaHKHe (OHIa U 3aKynKy oOopya0BaHHs, He BIeYeT 3a COOOH CHUIKEHHS HOPMATHBOB U (HITH)
abCOMOTHBIX pa3MepoB (HHAHCHPOBaHUS U3 010 KeTa 00e00pa3oBaTENLHOrO yupexkaeHnus. JleHexkKHbIe
CpeacTBa 3a CAAHHYK) OHONHOTEKOH MaKy/jaTypy PpacXO4ylOTCs Ha YJIy4lIeHHE MaTepHasbHO-
TeXHHYecKoH 0a3bl OMOJIMOTEKH, MOANHCKY IpodeccHOHANbHBIX W3IaHHH, KOMIUIeKToBaHHe (oHIa
JOKYMEHTOB.

4.5. B uemax ofecniedenus MoAepHM3auMu OMOIMOTEKM B YCIOBHAX HH(pOpMaTH3AINH
00pasoBaHUsA H B Mpee/iax CpPeicTB, BbIAEIAEMbIX YUPEIUTENAMHU:

- TrapaHTHPOBaHHLIM (UHAHCHPOBAHMEM KOMIUIEKTOBaHHA OHOIMOTEYHO-HH()OPMALIHOHHBIX
pecypcoB (B cMeTe yupexIeHHs BbIBOAUTCH OTAENbHO);

- HEOOXONMMBIMH CITYKeOHBIMH M NPOM3BOACTBEHHBIMH [OMEIUEHHSMH B COOTBETCTBHH CO
CTPYKTYpOH OMOJIMOTEKM W HOpPMATHBAMM MO TeXHHKe Oe30IMacHOCTH OKCIUIyaTallid KOMIILIOTEPOB
(OTCYTCTBHE BBICOKOH BJIKHOCTH, 3allbJIEHHOCTH IOMEINEHHA, KOPPO3HOHHO-aKTHBHBIX IIPHUMECEH HIIH
SJEKTPONPOBOAALLIEH MBUIH) U B COOTBETCTBHH ¢ monokeHusamu CanlluH;

- COBPEMEHHOH 3JIeKTPOHHO-BLIYHCIIHTEIBHOH, TelEKOMMYHHKAIIMOHHOH M KONHPOBAIBHO-
MHOKUTEIbHOU M HeOOXOOUMBIMU NPOTPAMMHBIMHE MTPOTYKTAMH;

- PEMOHTOM M CEPBHCHBIM 00C/yIKMBAaHHEM TeXHHKH H 000pynoBaHUs OHOMHOTEKH;

- OMOAHOTEYHON TEXHUKOMN M KaHLEeJSAPCKHMHU TIPHHALIEKHOCTAMH.

4.6. OO0uieoOpa3zoBaTe/bHOE YUpeKIeHHe CO3JaeT YCIOBMSA IS COXPAHHOCTH AalMapaTypel,
obopynoBaHus U UMyLIeCTBa OUOTHOTEKH.

4.7. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTb M Ka4yeCTBO KOMIUIEKTOBAHHS OCHOBHOIO (OHIA
OUO/IHOTERH, KOMIIEKTOBaHHE Y4eOHO-METOIMUECKHX M3IAHHM, CO31aHHe HEODXOMUMBIX YCIOBHH UIA



HeATeNbHOCTH OMOIHOTEKH HECET PYKOBOAUTENDL 001meo0pa3oBaTebHOr0 YUPeskIeH s B COOTBETCTBUHM C
YCTABOM YUPEKICHMU.

4.8. Pexum OubnuoTeku onpenensercs 3aBeLylOLIMM OHONHOTEKOM B COOTBETCTBHH C
[paBUIIaMH BHYTPEHHETO pacropsnka odweodpasoBaTebHOro yupexaenus. [Ipu onpeaenieHdH pesxxuMa
paboTel OHOIMOTEKH MPeayCMaTPHBAETCH BblAEICHHE:

- ABYX 4acOB paboyero BpeMeHH exXeHeBHO Ha BBIMOIHEHHE BHYTPHOHOIHOTEYHOH paboThi;

- OIHOTO pasa B Mecsill — CAHMTApHOTO [HA, B KOTOphIH 0OCTy)XKHBaHHE IOJb30BaTEled He
TPOU3BOAUTCA,

- He MEHee OJHOI0 pas3a B MecAll — METOAUIECKOTO JHS.
4.9. B uensx ofeclieyeHus paLMOHANBHOTO HCTIONB30BAHHS HH(POPMALIMOHHBIX PECYPCOB B

paboTe ¢ OeTbMH M IOHOLIECTBOM OHO/IHOTEKA 0011e00pa30BaTENBHOTO YUPEKIEHHS B3aMMOIEHCTBYET ¢
Gubnnorexamu MunucTepeTBa KyabTyphl Poceuiickoit Oenepaiuu.

V. ¥Ynpasaenne. HITare

5.1. Vmpaenenwe OMONIHMOTEKOH OCYIIECTBIAETCS B COOTBETCTBHH C 3aKOHOAATENbCTBOM
Poccuiickoit @enepauuu, cydbekToB Poccuiickoit Depepauuu d ycTaBoM 06IIeo6pa3oBaTebHOrO
VUPEHKIEHUS.

5.2. OO6uwee pyKOBOACTBO [eATENbHOCTBIO OMOIMOTEKH OCYLIECTBIAET —PYKOBOAMTEND
00111e00pa30BaTENLHOIO YUPEHKASHHS.

5.3. PykoBouactBo OMONHOTEKOH OCYLIECTBISET 3aBEMyHOLMi OHOMHOTEKOH, KOTOpBIH Hecer
OTBETCTBEHHOCTL B Tpedesiax CBOEH KOMNETEHLUMH Mepel OOIIECTBOM W PYKOBOLMTEIEM
0011e00pa3oBaTebHOrO  yUYpesKAeHHS, OOYYaloUMMHCA, MX POOMTENAMH (MHBIMH  3aKOHHBIMH
NPEACTABHTENAMH) 32 OpPraHH3alMiO U pe3y/IbTaThl [AesATENbHOCTH OHOJHOTEKH B COOTBETCTBHH
KBaIM(DMKALMOHHBIMK  TPeOOBAaHMAMH, TPYIOBBIM [JOrOBOPOM M YCTaBOM 00mIE00pa3oBaTe/ILHOrO
YUPEXKISHHUS,

5.4. 3Basenyrowmi  OGMOIHOTEKOH Ha3Ha4aeTcs PYKOBOAMTENEM  06Ieo6pa3oBaTelbHOro
YUPEKIACHHA, MOKET AB/IATBCA WIEHOM [M€TarOTHYECKOr0 KOJJIEKTHBA H BXOIHTH B COCTaB
MeJaroru4eckoro cosera 0011e0dpa3oBaTe/IbHOIO YUpeKIeHHS.

5.5. Meronuueckoe CONpPOBOXKIEHHE AesTelbHOCTH OHOTMOTEKH O0ECIIeYMBAET CIELMATHCT
(MeTonueT) Mo yyeOHBIM (OHZAM M IIKOIBHBEIM OuOIHMOTEKaM opraHa ympaeleHHs oGpazoBaHHeM,
YUPeIKACHHA ~ CHCTEMBI  MEPEerNOArOTOBKM M TIOBBIIEHHMA  KBAJIU(HKALHH, PETrHOHAIBLHOIO
UHGOPMALIHOHHOTO LIEHTpA.

5.6.  3apenyrowmi  6ubnamorexkoit  paspabareiBaeT M NPENCTABIAET  PYKOBOAMTEIIO
00111€00pa30BaTENBHOTO YUPEHIACHUs HA YTBEPIK/IEHHE CIIEAYIOIINE JOKYMEHTBI:

a) ToJIosKeHHe o OubIMoTeKe, NPaBUIIa TIOMB30BAHHS OHOIHOTEKOH;

) N71aHOBO-O0TYETHYIO JOKYMEHTALIMIO,

B) TEXHOJIOMHYECKYI) JOKYMEHTAIIHIO.

5.7. Tlopsanok KOMIIEKTOBaHMA IuTaTta OWOIMOTEKH OOLE0OPA30BATENBHOIO YUYPEKIAEHHS

peryiaMeHTHpyeTcs pacnopskeniem Komurera o o0pazoBaHuio.

5.8. Ha pabory B OuOnMOTEKY NPHHHMAIOTCS  JIHLA, HMEIOLIME  HEOOXOAMMYIO
MPO(ECCHOHAIbHYIO  MOAIOTOBKY,  COOTBETCTBYHOLLYIO TpeboBaHMAM  KBATHGHKALIMOHHOH
XapaKTepUCTHKU MO MOIKHOCTH M IIOJy4EeHHOH CHEeLHalbHOCTH, MOATBEPKIEHHYI0 NOKYMEHTaMH 00
00pa3oBaHuH M (WIK) KBATH()HKAITHH.

5.9. PaGornuky GMOMHOTEK MOTYT OCYIUECTBIIATH NEAArOMHYECKYIO JesSTelbHOCTh. COBMEIeH e
OUONMMOTEUHO-MH(DOPMALIMOHHOH W TeNarorMYecKod esTeNbHOCTH OCYIIECTBIAETCS PaGOTHHKOM
OubiiMoTekH Ha 10OPOBONBHOMN OCHOBE.

5.10. TpynoBele OoTHOMIEHHA paOOTHUKOB OHOMHMOTEKH H 00LIe06pa3OBATENBHOIO YUpPeKIeHHS
PETYIMPYIOTCS TPYAOBBIM A0TOBOPOM, YCIOBHSA KOTOPOIrO HE JOJDKHBI MPOTHBOPEUHTE 3aKOHOAATELCTRY
Poccuiickoii Menepauuu o Tpyae.



VI. IIpaBa u o6si3annocTn 6ubanorexu

6.1. PaGoTHuky OHGIHOTEK UMEIOT IIPaBo:

a) CaMOCTOATENLHO BBIOHpAaTh (OPMbI, CPEACTBA M METOMBI OubaHoTeuHO-HHPOPMALMOHHOTO
o0ciy;KuBaHua  0BPa30BATENBHOTO M BOCIHTATETHHOTO [IPOLIECCOB B COOTBETCTBMHM C LEIIMH H
3a/la4aMH, YKa3aHHBIMM B ycTaBe 00MIe0OpazoBATeNbHOTO YUPeskIeHHS H TOJOKEHHH o GHOIHOTeKe
06111e06Pa30BaTEIBHOrO YUPEKICHNS;

0) MpPOBOAMTE B VCTAHOBJIEHHOM nopsanke (Gaky/IbTaTMBHBIE 3aHATHA, YPOKH M KpYKKH
OubnMOTEUHO-OUBIIHOrpadHIECKHX 3HAHMI H MH(OPMALIMOHHOH KYJIBTYPBI;

B) OMPEEIATH MCTOUHHKH KOMIIEKTOBAHUSA HH(HOPMALMOHHBIX pecypcog;

I) U3BIMATh H PeaM30BBIBATE JOKYMEHTHI M3 (DJOHIOB B COOTBETCTBHH C MHCTPYKIHEH 10 y4eTy
OubMoTeuHOro (honmaa;

A1) BHOCHTH IPEWIOKEHHS PYKOBOJIHTENIO 0011e00pa30BATEILHOTO  YUPEXKAECHHS 110
COBCPLICHCTBOBAHHMIO OIUIATBI Tpyja, B TOM UHcile HanbaBOK, HOIUIAT H MPeMHPOBAHMS paboTHUKOB
GHOIHOTEKH 32 JOMONHKTENLHYIO paBoTy, He BXOIALUYIO B KPYI' OCHOBHBIX 00A3aHHOCTEH paGOTHUKOB
OuOIMOTEKH; M0 KOMIEHCALIHOHHBIM MEPONPHATHAM, CBA3AHHBIM C BpPENHBIMM YCIOBHSMH Tpy/a
(OuGHOTeHAA MIBLTL, TIPEBbILLEHHE HOPMATHBA paboTel Ha KOMITBIOTEpPE);

€) YYaCTBOBATH B YNPABTEHHH 0011€00pa30BATENEHBIM YUPEsKISHHEM B HOPAIKE, ONpeaesseMOM
YCTABOM 3TOI0 YUPEXKIEHHS;

JK) HMETb €5KerOHBII OTITycK 28 KaleHIapHbIX IHEH;

3) ObITb TPEACTABIEHHBIMU K pasiHuHbIM (hPOpMaM NOOLIPEHMs, HApaJaM M 3HaKaM OTJIMYH,
MPELYCMOTPEHHBIM 1715 pabOTHHKOB 00pa3oBaHMsl U KyJIbTYPEL;

M) YYacTBOBATH B COOTBETCTBMH C 3aKOHOMATEIBCTBOM Poccuiickoit ®enepauyn B pabote
OMOIMOTEYHBIX aCCOLMALIMN WIH COK30B.

6.2. PabotHuku 6ubnnoTek 06a3aHEI:

a) oDecreynTb MOJb30BATENSIM  BO3MOKHOCTD paboThl ¢ MHOPMALMOHHBIMH pecypcaMu
OubIMoTEKH;
0) unopMHpPOBATE MO/B30BaTENEH O BUAAX npefocTaBiseMblx OUOIHOTEKOM yemyr;

B) 00€CNEYNTh HAYYHYIO OPraHu3aLKio GOHIOB 1 KaTAJIOroB;

r) ¢opMupoBate (GOHABI B COOTBETCTEHH C YTBEPKACHHBIMH  (DeflepajlbHBIMU  [IEPEYHAMHU
yueOHBIX  M37aHH#, 0Opa3oBaTeNbHBIME nporpamMMaMH  0011€00pa30BATENbHONO  YUpPekKIeHH)H,
HHTEpecaMH, NOTPeOHOCTAMH H 3alpOcaMH BCex KATEropuil NoaL30BaTEIEH;

1) COBEPLUEHCTBOBATL HHOpMaLHOHHO-OHOIMOr paduUeckoe U GHOIHOTEUHOE ofcyKHUBaHHE
[10/1b30BaTEEH;

€) obecneunBaTh COXPAHHOCTD HCIIOIb30BAHMSA HOCHTEEH MHPOPMALINH, UX CHCTEMATH3ALHIO,
pasMelleHHe U XpaHeHHE,;

K) 0GeCceunBaTh peskuM paboTBI B COOTBETCTBHH C NOTPeOHOCTAMM MOTB30BaTeNeH  paboToit
0011€06pa30BaTeIBHOIO YUPEKICHHS;

3) OTUMTBIBATBCS B YCTAHOBIGHHOM MOPAIKE Nepel PYKOBOIMTETeM obuweobpazoBaTebHOrO
YUPEHaeHHS,

) [OBBIIATL KBATHQUKALHIO.

VIL. Ilpasa u o6s3anH0CTH NO/Ib30BATE el GHOIHOTEKH

7.1. lonb3oBarenu GUOIHOTEKH UMEIOT [IPABO:

a) MoMy4aTh MONHYK0 HH(QOPMALMIO O COCTaBe GHGIHOTEYHOro doHna, HHPOPMALHOHHBIX
pecypeax u npefocTabiiseMblx OubaMOTEKOH yeyrax;




0) nosb30BaTLeA crpaBOYHO-OHOMHOrpaduyecKkuM anmnapartom GHOIHOTEKH;

B) MOJTy4aTh KOHCY/IBTAlHOHHYIO NIOMOLLL B [IOHCKE W BEIOOPE HCTOUHHKOB HH(BOPMALIHH;

) nojiy4aTb BO BpPEMEHHOE I10/1b30BaHHe Ha abOHEMEHTe W B UYMTAJILHOM 3ajde MevaTHble
M31aHus, ayAHOBH3YalIbHbIE JOKYMEHTb! M APYTHe HCTOUHHKH HH(OPMALMHK;

1) IPOANEBAThL CPOK MOTb30BAHMS JOKYMEHTAMH;

€) MosyyaTh TeMaTH4eckue, (hakrorpapuyeckue, yToUHsOMMUe U GubIorpadhuuecKie CripaBku
Ha ocHOBE (poHaa OUONIHOTEKH;

’K) [OJly4aTh KOHCYTBTALMOHHYIO MOMOLIb B paboTe ¢ MHpOPMALMEN HA HeTpaTuIMOHHBIX
HOCHUTEJISIX [IPH I0JIb30BAHKH 3JIEKTPOHHBIM H HHBIM 060pYI0BaHHEM;

3) Y4acTBOBATb B MEPONPHATHAX, NIPOBOAMMEIX GHOTHOTEKOI;

u)o0pararses 115 paspeLieHHs KOH(IMKTHOH CHTYaLHH K PYKOBOOMTEIO
0011e00pa3zoBaTEIbHOTO YUPEKAEHHS.

7.2. lons3oBareny 6GUOIHOTEKH 00A3aHbI:

a) cof1I01aTh NPaBUiIa TOJIL30BaHKs OHOIMOTEKO;

0) BepeskHO OTHOCHTBCS K MPOM3BENEHMAM IedaTH (He BBIPHIBATH, HE 3aru0aTh CTPAHMIL, He
Aenatb B KHHrax HOﬂqepKHBaHHﬁ, HOMBTOK:), HHBIM  NOKYMEHTaM Ha pas3jIH4YHbIX HOCHTEIAX,
000pya0BaHHIO, HHBEHTAPIO,

B) MOJUIEP/KHUBATD MOPAIOK PACCTAHOBKH JJOKYMEHTOB B OTKPBITOM J0CTYIIE OHOIMOTEKH,
PacIIONOKEHHA KAPTOUYEK B KaTajlorax v KapToTeKax,

I') [0JIB30BATBCS UEHHBIMU M CIIPABOYHBIMH JJOKYMEHTAMHM TOJILKO B OMELIEHHH OHOIHOTEKH;

A) yOemuTbCs NP TOJYYEHHH IOKYMEHTOB B OTCYTCTBHH He(DeKTOB, a MpH OGHAPYKEHUH
NpoHH(OPMHUPOBATE 06 sToM paboTHUKa GubiMoTekH. OTBETCTBEHHOCTE 3@ OOHAPYKEHHBIE TedeKThl B
CIAaBACMbIX JOKYMEHTAX HECET MOCAEAHHH MONb30BATENb;

€) pacluCLIBATLCH B  UHTATENLCKOM  (OPMYNIApe 3a KaKbli TMOJYYEHHBIH JOKYMEHT
(uckmovenue: obyyatowuecs 1-4 kiaccos);

’K) BO3BpALIATH NOKYMEHTbI B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH;
3) 3aMEHATb JOKYMEHThI OUOIMOTEKHM B CITyYae WX YTPaThl WM IOPYH UM PaBHOLIEHHBIMH, JTHGO

KOMIICHCHPOBATD yLIepO B pasMepe, YCTaHOBIEHHOM MPABHIIAMH 110/1b30BaHUA OUOIHOTEKOI;

) TIOJIHOCTBIO PACCHYUTATHCS ¢ OMOIHOTEKOM M0 HCTEUYEHHH CPOKa 00YYeHHA HIH paGOTEl B
0011e00pa3zoBaTeIbLHOM YUPEKIEHHH.

7.3, lopsanok nosnb3oBanus GUGIHOTEKOIH:

a) 3anuch o0yvarolmxes 0611eodpasoBaTe/IbHOIO yUpeskIeHHs B OUOIHOTEKY NPOU3BOIUTCS 110
CITMCOYHOMY COCTaBY Kjacca B MHAMBH/YaJ]bHOM IODAIKE, MEIarOTMYeCKHX M HHBIX pabOTHHKOB
001ie06pa3oBaTe/IbHOTO YUPEKIEHHs, POMHTeNel (MHBIX 3aKOHHBLIX TpeAcTaBHTeseH) o0yUaromuxes —
IO NacHopTy;

©) nepeperucTpanus nombp3oparenei GubIHOTEKH POM3BOIUTCA €KETOIHO;

B) JOKYMEHTOM, MOATBEPKAAIOLMM MPABC TOIB30BAHKs OUBITHOTEKOH, ABNIAETCA YHTATEbCKHI
(popmymsp;

r) YATaTeNbCKuH GopMyIap DHKCHPYeT JaTy BbIa4H IOJIB30BATENO JOKYMEHTOB H3 (OH/A
OMOIMOTEKH U MX BO3BpAleHUs B OHOIHOTEKY.

7.3. Tlops 10K OJIB30BaHHS a60HEMEHTOM:

a) TONIb30BATE M MMEIOT MPaBO MOJYYUTH Ha JOM M3 MHOTOTOMHBIX W3JaHui He Gonee IByX
JOKYMEHTOB OJHOBPEMEHHO;
0) MaKcHMalbHble CPOKH [0JIb30BAHUS TOKYMEHTAMMU:

* yueOHHMKH, yueOHble 10cobus — yueGHBIH roy;
- Hay4HO-TOMyJApHad, 03HaBaTeIbHasl, Xy10/KeCTBEHHasA TuTepaTypa — | Mecsl;
- NEPUOANYECKUE H3IAHHA, H3aHHs MOBBIIEHHOO CrIpoca — 15 auei;

B) MOJIB30BATE/IM MOTYT TPOUIHTE CPOK NOJIB30BAHMA NOKYMEHTAMH, €Clld HA HHX OTCYTCTBYET
CIPOC €O CTOPOHEBI APYTUX M0JIb30BaTE e,



7.4. TlopsaaoK NoAb30BaHUA YMTATLHLIM 32710M:!

a) AOKYMEHTBI, MpeaHasHa4YeHHbIC 114 pa6OTbI B YATAJIbHOM 3aJI€, Ha IOM HE BbLAAKOTCA,
6) OHIOUKIIOTIEIHWH, CIIpaBOYHHMKH, peldKHe, LEHHbIe W HUMErUIHecd B €JAHHCTBEHHOM J3K3EMILIApE
HJOKYMEHTBI BINAKOTCH TOJBKO OJId pa6(m;1 B YHUTAJIBHOM 3aJIe.

7.5. Iopsanok paboTsl ¢ KOMIILIOTEPOM, PACHOJIOKEHHBIM B Oubnuoreke:
a) paboTa ¢ KOMIbLIOTEPOM YYaCTHHKOB 0Opa30BaTeILHOTO TIPOLIEcca MPOU3BOMUTCS 110 rpaduKy,

YTBEPIKAEHHOMY PYKOBOJHMTENEM YUPEKIEHHs M B IPUCYTCTBUHM COTPYAHHKA OHOIHOTEKH;

0) paspewaercs paboTa 3a OIHMM TNEPCOHAIBHBIM KOMIBIOTEpPOM He Gojee IBYX YenoBeK
OJIHOBPEMEHHO;

B) I0JIb30BaTelb MMeeT NpaBo paboTaTh ¢ HETPAJHLMOHHBIM HOCHTENeM HH(OPMAIMH Tocle
[PeIBAPHUTEIBHOIO TECTHPOBAHHUSA €ro paboTHUKOM OHOIHOTEKH;

I') o BceM BOMpOcaM MoHcka HHpopMauuu B MIHTepHeTe Moib3oBaTelb JOJKeH ofpauarhes K
paboTHHKY OMOIHOTEKH; 3ampelaeTcs odpaliueHve Kk pecypcam Murephera, npeanoaaratoinim omiary;

n) paboTa ¢ KOMIBLIOTEPOM MPOM3BOAMTCS COTNIACHO YTBEPHKISHHBIM CAaHHTAPHO-IMIHEHHYECKHM
TpeOOBAHUAM.

JOKYMEHT MOZMUCAH SMEKTPOHHOM MOAMUCHIO
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